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ARTICLE 1
AGREEl\'IENT
AGREEMENT between the undersigned COUNTY OF ALBANY, N.Y.. a municipal
corporation of the State of New York, hereinafter referred to as the "Employer", and SERVICE
EMPLOYEES INTERNATIONAL UNION, LOCAL 200-D, AFL-CIO, 55 Grant Avenue, P.O.
Box 13570, Albany, New York 12212-3570 hereinafter referred to as the "Union" wherein IT IS
MUTUALL Y AGREED. AS FOLLOWS:
ARTICLE 2
RECOGNITION
Section 1. The Employer recognizes the Union as the sole and exclusive representative and
bargaining agent within the purpose and meaning of Sections 203 and 204 of the Civil Service
Law, otherwise known as the Taylor Law, for and on behalf of those employees constituting the
unit included in the Certification of Representative and Order to Negotiate issued by the Public
Employment Relations Board on September 14, 1978; Case No. C-1704 and C-1713 as follows:
Included: All full-time, regular part time and part-time non-supervisory employees
at the Albany County Nursing Home and Ann Lee Home in the following sections or titles;
Boiler Room, Housekeeping, Laundry, Bus Driver, Activities (except the Director), Beauty
Shop, Receiving, M~intenance, Preventative Maintenance, Crafts, Groundsmen, LPN,
Nursing Assistants, Clinics, Central Supply, Transportation, Medical Stores Clerk,
Physical Therapy Aides and Assistants, Plumbers, Building Mechanic, Building Mechanics
Helper, Assistant Activities Leaders, Clinic Coordinator, Occupational Therapy Aides and
Assistants, Carpenter, Electrician, Dietary, Personal Care Attendant, Senior Nursing
Assistant and Lounge Monitor.
Section 1a
Full time employees are defined as those employees \vho are scheduled to work 37.5 hours
per \veek or seventy-five (75) hours over a 1\vo\veek period.
Regular part-time employees are defined as those employees who are scheduled to work
nineteen (19) or more hours per 'Neek. Regular part-time employees are eligible for pro-rated
benefits as noted throughout this agreement.
-- --
Part-time employees are defined as those employees who are scheduled to work less than
nineteen (19) hours per \veek. Part-time (less than 19 hours per week) employees are not eligible
for benefits except where noted throughout the agreement.
Section 2. All ne"v titles or positions that are created shall be discussed by the parties. If a
resolution cannot be reached as to the inclusion or exclusion of said titles in the bargaining unit.
the matter shall be sent to PERB.
ARTICLE 3
UNION STATUS AND RIGHTS
Section 1. Local 200-D, S.E.I.U., AFL-CIO, shall have the sole and exclusive right with
respect to other Employees Organizations to represent all employees in the heretofore defined
negotiation unit in any and all proceedings under the Public Employees Fair Employment Act;
under any other applicable law, rule, regulation or statute, under the terms and conditions of this
Agreement; to designate its own representatives and to appear before any appropriate official of
the Employer to effect such representation; to direct, manage and govern its own affairs; to
detennine those matters which the membership wishes to negotiate and pursue all such objectives
free from any interference, restraint, co~rcion, or discrimination by the Employer or any of its
agents.
Section 2. The Employer will be notified in writing by the Union of the elected officers, shop
stewards and other designated union representatives.
Section 3. Designated union officers and stewards of the local will be allowed a reasonable
amount of official time to consult and meet with management officials regarding grievances and
practices governing general working conditions. Any and all visitors must sign in at security prior
to entering the premises.
Section 4. The Employer agrees to grant a cumulative total of twelve (12) days for Union
Stewards to attend Local 200-D, SEIU, AFL-CIO activity sessions or meetings. This time will be
allotted provided departmental operations are not impaired. The Employer will not unreasonably
withhold such approval. All preparation and aspects of negotiations are excluded from this
Section as well as Labor Management meetings.
Section 5. Official time for Union Representatives will be authorized for negotiation of the
Agreement including preliminary meetings on ground rules through all aspects of negotiations
including mediation and impasse negotiation procedures.
Section 6. Union employees "vho are members of SEIU as of January 1. 1989. shall remain as
members of SEIU or~if membership is dropped~ shall become Agency Fee Payees. All employees
hired after January 1~ 1989, shall become Agency fee Payees, if they do not become members of
SEIU. Agency Shop Forms must be signed.
.,
ARTICLE 4
MANAGEl\'IENT RIGHTS
Section 1. The Employer retains the exclusive right to hire, direct and schedule the work
force; to plan, direct, and control operations; to discontinue, reorganize. or combine any
department or group of activities with any subsequent reduction or other alteration in the work
force; to layoff employees; to promulgate rules and regulations; to implement new or different
methods for efficient operations, even when such implementation causes a reduction in the work
force, and in all cases to perfonn the usual and customary practices of management.
Section 2. The Union will cooperate fully in assuring that both facilities obtain efficiency in
daily operations, maximize productivity and maintain the highest, most optimum quality care
rendered to its patients and residents.
ARTICLE 5
LABOR MANAGEMENT COMMITTEE
A Labor-Management Committee consisting of eight (8) members, four (4) Union and four
(4) Management, will be set up to meet once a month to discuss suggestions made b~ ~
Employer and the Union for improving working relations and conditions and to review and m.u.~
recommendations regarding problems of both the Union and the Employer. In cases where c,tra
people are needed at such committee meetings, their attendance will not be unreasonably denaed
Minutes of said meeting shall be signed off by each party.
ARTICLE 6
VACANCIES A1~DHIRING
Section 1. The Employer shall notify the Union of all vacancies as they occur. All position
vacancies shall be posted for ten (10) calendar days prior to the position being filled.
Section 2. Appointments \vill be made based on the applicant's qualifications and seniority.
The Union shall be notified when the position is filled.
Section 3. Nornithstanding the foregoing, the Employer reserves the right to hire those
qualified applicants whom, in its discretion, are best suited to do thejob.
"\
~
Section 4. The Employer shall not be required to notify the Union of any job vacancy which
must be filled immediately to meet an emergency or to safeguard the health. safety or well being
of patients and residents.
Section 5. At the time of hire, all bargaining unit employees shall receive from the Union
and/or the Employer, the Labor-Management Agreement between Local 200-D, S.E.I.U., AFL-
CIO and the Albany County Nursing Home and Ann Lee Home along with a kit of Union
material.
Section 6. At the time of hire, all employees shall also receive from the Employer. a Fire and
Safety Plan, Health Insurance Pamphlets, pamphlets concerning Retirement and Death Benefits
and other information deemed applicable.
Section 7. All employees are required to notify the Department of Personnel, as well as their
Department Head at such time, that they have a change in name, address, or phone number.
ARTICLE 7
PROBATIONARY EMPLOYEES
Section 1. All newly hired employees shall be considered probationary for a period of not less
than eight (8) weeks nor more than twenty-six (26) weeks, exclusive of hours not worked (for
example, if an employee is out on worker's compensation, disability, military, maternity or other
unpaid leave, as well as jury duty, the probationary period may be extended by that number of
days). If the probationer successfully completes the eight (8) week minimum probation period and
is not notified in writing that their probation is being extended, his/her appointme~1tshall become
permanent.
Section 2. Written evaluations will be documented at one (1) month intervals and placed in the
employee's file. Both the Department Head and the employee will endorse each evaluation. The
employee's signature only implies knowledge of said evaluation.
Section 3. During or at the end of the probationary period, the Employer may discharge any
employee at ~'il1. Such discharge shall not be subject to the grievance provisions of this
AQreement.
ARTICLE 8
JOB DESCRIPTIO~S
Section 1. The Employer will distribute a job description specifying duties of the employees.
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Section 2. Changes in job descriptions and titles are approved by the Albany County Civil
Service Commission in accordance with Albany County and New York State Civil Service Law.
Section 3. It is agreed that the employees shall have the right to submit recommendations for
job descriptions through the Labor Management Committee.
ARTICLE 9
JOB CLASSIFICATIONS
Section 1. An employee regularly assigned to perform the duties of a higher classification,
(after five (5) days in a fiscal year), shall be compensated at the higher rate above his/her regular
rate for that tour of duty, (seven anq one half (7-112) hours). On-the-job training shall be exempt
from this clause. Seniority shall apply, on a rotating basis, for the purpose of determining out-of-
title assignments, providing the employees are qualified to perform said work.
Section 2. An employee wishing to contest performance of duties, "work out of title," may
proceed through the Grievance Committee.
ARTICLE 10
SCHEDULING
Section 1. Schedules will be posted at least two (2) weeks in advance but may b~ changed in
case of emergency. In the event that it is necessary to make a change in an employee's schedule,
said employee shall be given as much advance notice as possible of said change.
Section 2. Every effort will be made to provide that employees not be required to work more
than five (5) consecutive days.
Section 3. Work schedules ~ill provide that employees will work five (5) consecutive days
follo~.ed by two (2) consecutive days off. However, staffing needs could necessitate requiring an
employee to have split days off or \vork more than five (5) consecutive days.
Section 4. All employees required to work nventy-six (26) weekends per year \\ill continue to
be required to do so. Schedules ~ill provide nventy-six (26) weekends off per year for said
employees, however, during times and in areas where it is impossible to do so, the Employer
agrees to equalize weekend ~.ork in those areas and among the employees. An absence from \vork
on a scheduled weekend, or portion thereof, ~.ill be rescheduled for a later date.
The provisions of this section apply to, and in areas \vhere such a policy exists, or \\"here it is
deemed by the Employer necessary to do so for the proper operation of the department.
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It is understood by both parties that this clause is waived for bereavement (as defined in this
contract), worker's compensation, and disability.
It is managemenfs sole and exclusive right to waive this clause for any extenuating circumstances.
Section 5. Anyone who feels that his/her schedule has been consistently or unfairly changed~
will have recourse through the Grievance Procedure.
ARTICLE 11
SHIFT AND SHIFT DIFFERENTIAL
Section 1. Full-time employees working on the second (evening) or third (night) shifts shall
receivea shift differentialas follows: .
Second Shift . $390.00 annually
Third Shift $390.00 annually
Regular part-time and part-time employees shall receive a pro-rated shift differential based on
hours worked,
Section 1.2.Weekend Differential: All Employees required to work from 11:00 p.m. Fridav
through 11 PM Sunday shall be compensated as follows:
Effective 1/1/99:
11:00 p.m. - 7:00 a.m. + $1.25 per hour
7:00 a.m. - 3:00 p.m.
-+ $1.25 per hour
3 :00 p.m. - 11:00 p.m. + $1.25 per hour
Effective 1/112001:
11:00 p.m. - 7:00 a.m. +$1. 75 per hour
7:00 a.m. - 3:00 p.m. +$1.75 per hour
3 :00 p.m. - 11 :00 p.m. +$1. 75 per hour
Section 2. Employees shall \\"ork on the shift~ shifts or shift arrangements for which they \\.ere
hired. The Employer may~ ho\vever~ change an employee's shift when necessary for the proper
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operation of either facility, based upon seniority and qualification with the least senior employee
being subjected to a shift change. Employees shall be given at least t\\"o (2) week's notice of a
shift change except in cases of emergency.
Section 3. Employees may request a change of shift. Approval of such request will be based
upon the operational requirements of both facilities as well as the employee's ability to function on
such shift. The Employer retains the right to make this determination. If more than one employee
applies for a shift change, seniority shall prevail.
ARTICLE 12
TRANSFERS
Section 1. In the event that an employee permanently transfers into a new classification within
the Bargaining Unit, he/she retains all unit wide seniority and begins to accrue departmental
seniority in the new classification immediately upon transfer.
Section 2. Any involuntary transfers shall be made in accordance with seniority.
Section 3. Voluntary transfers shall be permitted at the discretion of the executive
Director/Administrator. Any person voluntarily transferring shall be placed in the highest
available position, with salary up to or equal to the transferee's present salary, with the
transferee's title.
ARTICLE 13
OVERTIME AND WORK WEEK
Section 1. All overtime shall be assigned on a rotating, non-discriminating basis within each
Department in accordance with seniority.
Section 2. All overtime requires prior management approval. All authorized overtime shall be
paid in quarter hour (1/4) increments at the appropriate rate of pay.
Section 3. Overtime (O.T.) shall normally be assigned to employees to cover the follo\ving
shift. However~ the Employer will assign O.T" to those employees \\"ho request such O.T. unless a
conflict among or benveen employees arise~ \\Oherein the Employer 'Will assign O.T. on a rotating
basis~ beginning \\"ith the most senior~ to such requesting employees. Ho\\"ever. in the absence of
volunteers~ the least senior employee must remain on duty to cover the follo\\"ing shift~ as
specified.
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Section 4. All employees will be compensated at the rate of time and one-half (1-1/2) their
straight hourly rate for all hours worked in excess of thirty-seven and one-half (37-1/2) hours in
any work week. Those employees working seventy-five (75) hours over a tv;o (2) week work
period will be paid time and one-half (1-1/2) for hours worked in excess of seventy-five (75)
hours. This does not apply to the optional additional holiday pay under Article 19. Section 1.
Section 5. For purposes of overtime computation~ the work week shall begin at 7:00 a.m.
Friday and end at 6:59 a.m. the following Friday.
Section 6. All employees will have one-half (Y2) hour unpaid lunch break per working day
and, in addition, thirty (30) minutes of break time per working day.
Section 7. Unpaid absences shall not be considered as time worked in computing overtime.
All paid absences for personal leave days are not considered as time worked in computing
overtime. In cases of mandatory overtime, employees will be paid at time and one-half.
Section 8. Docking for unauthorize4 absences during the scheduled work day shall be done in
quarter (1/4) hour increments at the appropriate rate of pay.
ARTICLE 14
PROMOTIONS
Section 1. The Employer agrees to a policy of advancement from within~ thus~ whenever 3 JO~
opening occurs, the Employer will make every effort to fill the opening with a current emplo~«
Full time employees shall have preferen.:e on promotional opportunities.
Section 2. Senior employees shall have preferences of employment and promotional
opportunities and to work at the job for which the pay is the highest, providing such employees are
qualified for such work.
Section 3. Advancement shall be by seniority where the skill and ability of the applicants are
relatively equal.
Section 4. No person shall be hired from outside the classification for a higher position until
the applicants in the lo\ver position within the classification have been considered.
Section 5. An employee \vho is promoted shall serve a probationary period of t\velve (12)
\\"eeks before hislher ne\v position becomes permanent. If removed during the probationary
period~ such employee shall be returned to the former position \\ithout loss of seniority. payor
benefits unless such employee is terminated for cause.
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ARTICLE 15
SENIORITY
Section 1. The Employer agrees to recognize the principles of seniority, defined as follows,
based upon the date of employment of each individual employees.
Section 2. Definitions
A. Bargaining Unit Seniority is defined as the length of time, (from date of hire), an employee
has been continuously employed in any capacity by the Albany County Nursing Home and/or Ann
Lee Home.
B. Classification Seniority is defined as the length of time an employee has been continuously
employed in a specific job classification within a department and within a budgetary unit of the
County. . .
Section 3. An employee's seniority shall apply from the date of hire but the employee must
complete the applicable probationary period before the employee's position becomes permanent.
Section 4. Application
A. Bargaining Unit Seniority shall apply for the purpose of layoff, recall and bumping as well
as for determining eligibility for all benefits.
B. Classification Seniority shall apply on a rotating basis for the purpose of determining
choice of holidays, vacations, overtime, and all other related seniority benefits.
Section 5. Layoff
A. In the event of a layoff or job elimination, the last person to be hired shall be the first laid
off in accordance with Bargaining Unit Seniority, provided the more senior employee is qualified
to perfonn the required ~.ork.
B. Union Officers shall be granted preferential seniority within their job classifications during
their tenn of office.
Section 6. Recall
A.. When a recall occurs, employees are to be rehired in the reverse order in \vhich they ~.ere
laid off.
B. Laid off probationary employees shall not have recall privileges.
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Section 7. The employer shall maintain an up-to-date seniority list for all bargaining unit
personnel and~if requested by the Union. shall provide them a 'copy.
Section 8. Loss of Seniority: Seniority may be lost by anyone of the follo\V"ing:
A Resignation.
B. Discharge for just cause.
C. Exc~eding an authorized leave of absence except for a reason
satisfactory to the Employer.
D. Layoff for a period in excess of one year.
E. Failure to return..from a layoff within five (5) days of a recall notice.
ARTICLE 16
GRIEVANCE PROCEDURE
Section 1. Definition: A. The term "grievance" is defined as any ,claimed violation or
difference regarding application of the terms and conditions of employment arising out of this
Agreement; or any existing law, rule, procedure, regulation, administrative order or work rule of
the County.
B.
holidays.
The term "days" shall mean "'Horking days", Monday through Friday, excluding
Section 2. The parties hereby agree to the following procedure in handling grievances.
Step One: The employee shall meet with the immediate supervisor(s) and present the
grievance verbally within ten (10) working days after the employee becomes a\vare of the maner.
The employee may be accompanied by a Shop Steward and/or Union Officer. If the grievance
cannot be resolved verbally at this meeting, the grievance shall progress \\ithin ten (10» days to
Step T\vo.
Step T\\"o: The aggrieved employee shall submit a \VTinen grievance to the Department Head
and a meeting between the grievant. his/her Shop Ste\\"ard and/or Union Officers and the
Department Head shall take place \\ithin two (2) \vorking days. The Department Head \\ill render
a \\Tinen ans\\'er to the employee and the Union \\"ithin tv.'o (2) \vorking days follo\\ing this
meeting. If the grievance is not resolved. the grievance \\ill progress \\"ithin three (3) days to Step
Three.
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Step Three: The aggrieved employee will submit the written grievance to the Assistant
Administrator who shall confer with the Administrator regarding the matter. Within seven (7)
calendar days, a meeting will be held between the grievant, who shall be represented by hislher
Union officer and a full-time representative of the Union. and the Assistant Administrator. (and/or
Administrator). The parties will make every attempt to resolve the matter at this meeting. The
Assistant Administrator and Administrator which ever the case may be, will issue a written answer
to the employee and the Union within three (3) working days following this meeting. If the
grievance is not resolved, the grievance will proceed within three (3) days to Step Four.
Step Four: The Union and the employee will present the grievance in writing to the Albany
County Grievance Committee through the Director of Employee Relations. A hearing will be held
within twenty (20) working days (Monday - Friday) of the receipt of the grievance, except by
mutual agreement. The grievant will be accompanied by a full-time Representative of the Union
and any legal counsel the Union deems necessary. The Committee will render a written decision
to the employee and the Union within five (5) days of said hearing. The decision of the
Committee shall be final and binding on both parties.
ARTICLE 17
DISCIPLINARY ACTION
Section 1. The Employer agrees that no employee shall be discharged or subject to
disciplinary action without just cause. Proof of such cause shall be present to the employee and
the Union prior to any disciplinary or discharge action except in the case of emergencies. All such
disciplinary and discharge action shall be subject to the terms of the Grievance Procedure of this
Agreement. At the time any disciplinary action is imposed or within seventy-two (72) hours
thereafter ~"here action is taken under emergency circumstances, the Director, or the Director's
designee imposing the disciplinary action, shall provide a written explanation of the disciplinary
action taken and the reason therefor. No Step Three hearing may be held prior to the service of
these charges.
Section 2. Upon discharge, the Employer shall pay all money due to the employee.
Section 3. The standard procedure for discipline and discharge shall be one (1) verbal notice
in which the employee would sign for, indicating that the employee has been given verbal notice
and three (3) ~Titten warnings follo\\"ed by a notice of suspension or termination for repeated
infractions. The employee may request a union steward be present at the verbal warning.
Section 4. There are cases. ho\\"ever~ of employee misconduct \\"hich constitute a major
infraction requiring immediate discipline or discharge. Such major infractions would include~ but
are not limited to: Drunkenness, theft insubordination or physical altercations \vith fello\\"
employees. These offenses may result in immediate discipline~suspension or discharge.
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Section 5. Any disagreements as to the nature or severity of the infraction \vill be subject to
the Grievance Procedure.
Section 6. Employees will have access to and an opportunity to inspect their complete
personal file upon request.
Section 7. All warnings or disciplinary notices shall be withdrawn from the employee's
personnel file after nine (9) months if no further infractions occur.
ARTICLE 18
PERSONAL LEAVE DAYS
Section 1. All full time employees, after successfully completing two (2) months of
continuous employment, shall be entitled to a maximum of thirteen (13) days paid personal leave
days each year. Such leave shall be earned at the rate of one (I) day each month retroactive to the
EOD (Entry on Duty). The thirteenth (13th) day is earned on the employee's anniversary date.
However, at no time shall an employee be entitled to accumulate more than one-hundred and
sixty-five (165) days of unused personal leave days.
Effective upon the signing of this agreement, all new employees shall earn 9 personal leave days
per year. Regular part-time employees shall be eligible for pro-rated personal leave days.
Section 2. To be eligible for benefits under this Agreement, an employee absent due to illness
or injury must notify hislher supervisor (or Employer's designee) at least one (1) hour before the
start of the regular scheduled work day, first shift (7:00 a.m. - 3:00 p.m.), at least two (2) hours
before the start of the employee's regularly scheduled w.ork day, second shift (3:00 p.m. - 11:00
p.m.), third shift (11 :00 p.m. - 7:00 a.m.) except in cases of emergency or illness employees must
pre-schedule personal leave time off, at least forty-eight (48) hours prior to the request date.
Section 3. A Doctor's certificate may be required when absence for personal illness or injury
extends beyond three (3) days.
Section 4. Any dispute regarding abuse of personal leave days shall be subject to the
grievance procedure.
Section 5. An employee who has exhausted all of the allowable personal leave days credits
and is unable to resume hislher duties due to documented illness or injury requiring convalescence
may request as per Article 24, Section 1., a wledical Leave of Absence not to exceed t\velve (12)
months. The medical reasons recommending convalescence must be defined and submitted to the
Department of Personnel by a licensed Doctor.
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Section6.
A. (i) EtTective January 1. 1991. employees hired prior to January 1. 1989, who
have chosen not to purchase back five (5) days personal leave will continue to earn eighteen (18)
personal leave days a year.
(ii) Effective January 1, 1994, employees who, pursuant to this section, have
chosen to continue to earn eighteen (18) personal days per year will continue to accrue their time.
There will be no new application of this Section 6A.
B. The existing personal leave incentive program shall remain in effect. This
incentive plan allows employees who use no more than five (5) personal leave days the right to
convert personal leave to vacation based on the following conversion formula:
The conversion formula is as follows:
Personal leave days "taken Conversion Fonnula
No personal leave days Ten (10) vacation da~ s
One (1) personal leave day Eight (8) vacation da~ ~
Two (2) personal leave days Six (6) vacation da~ s
Three (3) personal leave days Four (4) vacation da~ s
Four (4) personal leave days T\.vo (2) vacation da~ s
Five (5) personal leave days One (1) vacation day
All new employees must accrue ten days before they may become eligible for conversion.
C. Effective July, 1996, all present employees shall have a one-time option to sell back
4 personal leave days to the County in return for 30/0increase to the employee~s base pay.
*All employees earning 9 personal leave days each year shall have the option to sell back 5
vacation days the first payroll in December of each year.
*All employees earning more that 9 personal leave days each year shall have the option of selling
back 5 personal leave days the first payroll in December each year.
Use of this option precludes an employee from use of the conversion.
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Section 7.
termination.
The balance of unused personal leave time will not be given upon resignation or
ARTICLE 19
HOLIDA YS
Section 1. All employees covered by this Agreement shall be entitled to the following eleven
(11) paid holidays. Any employee who works the holiday shall also receive time and one-half for
all hours worked on the holiday.
*New Years Day
Martin Luther King Day
President's Day
Memorial Day
Independence Day
Veteran's Day
Labor Day
Columbus Day
Election Day
Thanksgiving Day
*Christmas Day
* New Years Day and Christmas Day will be celebrated on the calendar day on which they fall.
All other holidays will be celebrated according to County policy. Regular part-time and part-time
employees are eligible for holiday pay for only the holidays on which such employee works.
Section 2. To be eligible for holiday pay, an employee must work a full day on their last
regularly scheduled day before the holiday and a full day on the next regularly scheduled day after
the holiday unless otherwise excused. Tardiness shall be docked in one quarter (114) hour
inciements from holiday pay.
Section 3. If a holiday occurs on an employee's regularly scheduled day off and the employee
is scheduled to work on that holiday, the employer will make every effort to reschedule the
regularly scheduled day off within that pay period or the next pay period.
Section 4. If a holiday falls during an employee's vacation~ the Employer may either extend
such employee's vacation by one (1) day or authorize an extra day of regular payor schedule an
alternate day off with regular pay after first considering the employee's expressed preference.
SectionS. If an employee is absent due to illness or injury verified by a doctor's statement on
his/her regularly scheduled day before or after a holiday
~ the employee shall be paid for such
holidav.
Section 6. The Employer agrees to distribute holidays off on a rotating basis in accordance
\\ith seniority \vithin the job classification.
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ARTICLE 20
VACATION
Section1. . All full-time employees covered by this agreement shall be entitled to the
following vacation periods computed from their date of employment. Regular part~time
employees shall be entitled to pro-rated vacation based on scheduled hours computed from their
date of employment.
Continuous Service credits
After six (6) months Five (5) days
After one (1).year Ten (10) days
After two (2) yeats Fifteen (15) days
After seven (7) years Twenty (20) days
After ten (10) years Twenty-three (23) days
. It is understood and agreed between the parties that a member accrues ten (10) days vacation
after one (1) year. After six (6) months of continuous service, five (5) days may be taken. A new
employee does not accrue fifteen (15) days at the end of one (1) year of service.
Sectiorl 2A. An employee will be granted the amount of his/her vacation according to the
vacation schedule in Section 1 above. There will be two (2) vacation solicitation periods,
November 1st and April 1st. The employee with the greater seniority shall be given his/her choice
of vacation period in the event of conflicts, however, an employee with greater seniority may not
bump an employee with lesser seniority whose vacation has already been approved in the January
1st solicitation period.
Section 2B. Not later than November 1st and April 1st of each year. a vacation request form
shall be distributed to employees and shall be returned \vithin thirty (30) days of distribution.
From June through September seniority shall apply to a maximum of ten (10) days. Hoviever,
upon completion of the April 1st solicitation period, if there is more vacation time available, more
than ten (10) days \\t°illbe granted to a requesting employee.
Section 2C. The Employer shall respond to vacation request no later than 60 calendar days after
the solicitation periods, except for request made in the first period for January and/or February and
June and/or July in the second period. The employer shall respond no later than 30 calendar days
from the end of said solicitations.
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Section 3. Employees may accrue vacation credits up to a maximum of sixty (60) days.
Section 4. Advance Vacation Pay: An employee upon request shall be paid his/her vacation
pay before starting his/her vacation, provided such vacation is scheduled at least two (2) weeks in
advance. To receive vacation pay in advance, the vacation must be at least five (5) days or longer,
and will be paid in five (5) day increments. Payment will be made in a separate check.
Section 5. In the event that an employee is transferred, all unused vacation credits will be
transferred with the employee.
Section 6. Unpaid absences due to illness, maternity, or military leave shall not be considered
as time worked in determining vacation pay. Vacations are computed based on the employee's
continuous full paid employment.
Section 7. Any employee who" terminates service with the Employer \vill be entitled to
payment for unused vacation prorated tQthe last day worked.
Section 8. Leave Donation Plan: All Bargaining Unit members shall be eligible to participate
in the County wide leave donation plan established by the Albany County Legislature and
administered by the Albany County Department of Human Resources as may be amended.
ARTICLE 21
"BEREAVEMENT
Section 1. All employees covered by this Agreement shall be paid for three (3) consecutive
calendar days absence in the event of a death in the immediate family. For purposes of this
Agreement, three (3) days absence shall be granted for the immediate family which consists of
spouse, parents, grandparents, guardian, children, brother and sister, mother-in-law and father-in-
law and grandchildren. For death in extended family, one (1) days absence shall be granted. The
extended family consists of brother-in-law and sister-in-law, son-in-Ia\v and daughter-in-law"
Part-time employees \vho work less than 19 hours per week will be allowed time off for
bereavement defined above without payor penalty.
Section 2. It is agreed that such three (3) days must be taken consecuti\"ely. but will be paid as
bereavement only if they occur on a scheduled \\"ork day. Ho\vever, if an act of God prevents
burial (i.e. ground frozen, w"eatherconditions) one (1) personal leave day may be used in place of
one (1) bereavement day at the employees discretion as necessary when the burial is scheduled.
Documentation may be requested.
16
ARTICLE 22
JURY DUTY
Section 1. All employees are entitled to leave of absence with pay for jury duty when:
A. They have completed their probationary period and are called, to
serve as jurors. Volunteer duty will not entitle employees to leave of absence with pay.
B. Proof is provided of the necessity for such appearance.
Section 2. All employees will receive their regular pay in this event less their pay as juror for
each work day while on jury duty. This shall not include "jury time" when employees are able to
be at work.
Section 3. The receipt of a subpoena or notice to report for jury duty must be reported to the
Personnel Office.
Section 4. The Employer may request that the employee be excused or exempted from such
jury duty if, in the opinion of the Employer, the employee's services are essential at the time of
proposed jury services.
ARTICLE 23
BENEFITS UPON REINSTATEMENT
Section 1. An employee separated from Albany County service in good standing, or granted a
leave of absence and thereafter reinstated (re-employed), within one (1) year from initial
separation shall have the following unused leave time restored:
A. Personal Leave Days - up to the ma.ximumaccrual allowed and
unused.
B. Vacation - up to the ma.ximum accrual allo\\"ed and unused.
Section 2. Any employee reinstated after one (1) year of separation from Albany County shall
be considered a ne\'i entry (new Hire) into County service for the purpose of benefits and wages.
If an employee is reinstated \\ithin one (1) year of separation. all benefits \\"ill be reinstated except
for longevity. Ho\\"ever. longevity benefits \vill be governed by the provisions of Appendix A.
Section 3. An employee appointed. promoted or transferred to another depanment or agency
\\"ithinAlbany County shall have all unused leave time transferred to such department or agency.
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ARTICLE 24
UNP AID LEAVE
All determinations regarding leave without pay shall be subject to final approval by the
Commissioner of Human Resources.
All full-tillie employees shall be eligible for an unpaid leave of absence (LOA) as follows:
Section 1. Medical LOA: Any employee who becomes incapacitated due to illness or injury
may request a medical leave of absence. Such request must be made in writing to the Personnel
Department specifying the nature of the illness or injury and substantiated by a physician's order.
The Employer, in its sole discretion, reserves the right to grant or deny such leave which will not
be unreasonably denied. The Employer reserves the right to require a physician's statement
regarding the employee's ability to return to work and may require that the employee be examined
by the Employer's physician before returning to duty. No benefits or seniority will accrue during
this period.
Section 2. Maternity Leave: The County agrees to adopt the State procedures and policies,
which include, but are not limited to, the following:
1. A pregnant employee shall be allowed to perform the duties o( her
job as long as she is medically able.
2. A pregnant employee may be encouraged to report the existence of
pregnancy, but not required by the agency to do so.
,. The employee may use any or all leave she has previously
accumulated prior to beginning maternity leave.
4. The employee \-villbe granted a leave of absence \vithout pay for six
(6) months. Any employee \vho exceeds this limit shall be given preference in filling any
available and comparable position for \-vhich she is qualified for an additional six (6)
months.
Section 3. ~Iilitary Leave: Leaves of absence for the performance of duty with the United
States Armed Forces or \\ith a Reserve component thereof shall be granted in accordance \vith
applicable la\\..
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ARTICLE 25
WORKERS' COMPENSA TIONIDISABILITY
Section 1. For the purposes of this section, "accidental injury" shall be defined as an
accidental injury arising out of and in the course of employment as well as such disease or
infection as may naturally and unavoidably result therefrom; and "occupational disease" shall be
an occupational disease mentioned in New York State Workers' Compensation La~. Section 3(2)
and the disease is due to the nature of the corresponding employment as described in said
subdivision and was contracted therein. Further, the New York State Workers' Compensation Law
shall hereinafter be referred to as "WCL".
Section 2. An employee of the County of Albany who sustains an accidental injury or
occupational disease shall be entitled to the benefits and compensation required by the WCL and
all procedures set forth of the WCL shall.govern where not inconsistent with the procedures set
forth in this Agreement. .
Section 3. The County of Albany Workers' Compensation Plan shall adopt the notice
provisions and statutes of limitations provided in the WCL. Employees of the County of Albany
shall be required to abide by said notice provisions and their claims will be .subject to the statutes
of limitations provided in the WCL.
Section 4. When a leave of absence is necessitated by an accidental injury or occupational
disease, the employee shall be allowed a leave, upon giving notice to hislher supervisor that he/she
claims benefits and/or compensation under the WCL. The time limit on the leave of absence
necessitated by such injury or disease shall be extended one (1) year cuml~latively including any
period of such absence during which the employee draws vacation and sick leave credits. Such
leave may be extended for further periods at the discretion of the department head.
Section 5. If the employee's claim for benefits and/or compensation under the WCL is
controverted, the employee shall be entitled to leave as stated in Section 7. The employee may
continue to receive full gross wages only to the extent that he/she has accrued personal. sick and
vacation time. When hislher time is exhausted. the Employer may suspend all payments to the
employee pending a determination to the extent that the same were necessitated by hislher
accidental injury or occupation disease, shall be deemed to have been pursuant to leave under
Section 7. If the determination is in the employee's favor, hislher accrued time. if charged, shall be
properly credited.
Section 6. Compensation is allo\ved for injuries that cause disability beyond se\"en (7)
calendar days. \Vorkers' Compensation payments begin to accrue with the eighth (8th) day after
disability commences. If the employee is disabled for more than fourteen (1'+)calendar days. then
compensation is also payable for the first \\"eekof disability.
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Section 7. In the case of permanent incapacity. leave may be \vithheld or terminated, if it is
determined that the accidental injury or occupational disease suffered by the employee is of such a
nature as to permanently incapacitate himlher from the performance of the duties of hislher
position.
Section 8. The employee may draw upon accrued personal, sick. or vacation credits to
complement his/her compensation to the extent that total compensation equals full gross wages.
The employee shall earn personal. vacation and sick leave only as to accrued personal. sick and
vacation time used and in no instance where time is advanced.
Section 9. Before accumulated sick time may be charged, medical evidence is required for any
injury when the absence is greater than three (3) days. A doctor's certificate may be satisfactory.
The County retains the option to require the employee to be examined, at County expense, by a:
physician designated by the County. In the event of failure to submit proof of illness or injury or
if the evidence submitted is not satisfactory. to justify the entire absence, such absence will be
considered unauthorized leave, and as such, may not be charged against any accumulated time. In
the case of Workers' Compensation cl~inis, medical evidence must be obtained regardless of the
length of the absence. Subsequent medical evidence may be required at reasonable intervals as
necessitated by treating physician's prognosis. Suspension of medical evidence will automatically
suspend all payments to the claimant except that the employee shall not be charged for the one-
half day for attendance at any physical examination at the direction of the Employer.
Section 10. An award by the Workers' Compensation Board for any period for which the
employee receives or received pay from the County shall be credited to the County as a
reimbursement of wages paid. This reimbursement must be reflected in the employee's W-2
Statement of Wages Paid. These wages must be reported as "Workers Compensation Wages" and
are, therefore, exempt from taxes.
Section 11. Accrued leave credits, used by an employee during a period of absence for which
an award of compensation has been made to the County as a reimbursement for wages paid, shall
be restored to himlher in full. No restoration shall be made for anv leave time advanced to a
County employee. In the event that the employee dies, resigns, retires or continues absent beyond
one (1) year without further leave, cash payment for vacation and overtime credits, including any
credits restored because of a Viorker's Compensation a\\iard shall be made in accordance with this
Agreement. In any other case. an employee restored to service after an absence for an
occupational disability shall have one (I) year from date of such restoration to reduce this accrued
leave credited to the limits set in this Agreement.
Section 12. Upon request of the employee to return to work at or prior to the expiration of the
ma."imum period of allov;ed leave. if there is any doubt as to whether the employee is physically
or mentally fit to perform the duties of his/her position, the department head may require the
employee to undergo medical examination, prior to reinstatement by a physician designated by the
County \vithin seven (7) days or a \vritten notice of intent to return to \\"ork. If reinstatement is
denied, the employee may make application in the manner prescribed by Section 71 of the Civil
Service La~". If an employee continues absent after the expiration of the ma.ximum period of
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allowed leave. hislher eligibility for reinstaten1ent shall be governed by Section 71 of the Civil
Service Law.
Section 13. In order to enable the department head to make such a determination of fitness after
the employee has been on Worker's Compensation leave, he/she may require an employee at any
time to be examined by a physician designated by the County.
Section 14. Where the department head has refused to grant the employee pay during leave
pursuant to paragraph 7(a) and (b) or has withheld or terminated a leave of absence on the ground
that the occupational injury or disease is of such a nature as to permanently incapacitate the
employee from the performance of duties of his/her position, the employee may request the Civil
Service Commission to review the determination and take appropriate action thereon.
Section 15. These provisions shall not be construed to require extension of any employment
beyond the time at which it would otherwise terminate.
Section 16. In the event of a controverted case where the Workers' Compensation Board finds
for the Employer, or if for any other reason the employee is overpaid in Workers' Compensation
benefits, the employee's accrued leave time shall be reduced in an amount equal to the sum paid.
In the event the employee's accrued leave time is insufficient for such purpose, the Employer may
apply ten (100/0)percent of the employee's gross wages and one hundred (1000/0)percent of future
accruals of leave time until the Employer is repaid.
Section 17. Health and Dental insurance coverage will continue for any employee who was
already covered, as long as he/she receives any County share to complement his/her Workers'
Compensation benefits. Once this time is exhausted, benefits will terminate on a time scheduled
identical to that used for a resignation or termination. The employee is carried for one full month
after the month in which his/her benefit time is exhausted. If the employee retunlS to work. then
he/she will begin health and dental insurance benefits on the first day of the month after he/she has
been back on the first of month (one month lag).
Section 18. Disabilitv: Effective August 1, 1985, Albany County will provide, at the County's
sole expense, New York Statutory Disability ~vhich includes the follo\\iing:
A. Twenty-six week maximum per claim.
B. One hundred and seventy (170.00) dollars weekly maximum/50%
salarv.
C. The first seven (7) days of disability are a \vaiting period for which
no benefits are paid. Benefits begin on the eighth (8th) consecutive day of disability.
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ARTICLE 26
HEALTH INSURANCE
Section1. To protect all employees from unexpected and costly health services expenditures,
the Employer agrees to continue to provide:
A. Insurance Plans
1. The County agrees to provide all full-time and regular part-time
employees with the Albany County Health Insurance Plan for both individual and family.
The plan presently allows the employee to choose either the County Blue Cross Plan,
G.H.I., C.H.P. or C.D.P.H.P. A comparable plan may be offered for anyone of these
options by the Employer, including the Empire Plan. The employee may choose any of
these options at the time of hire or once a year during the window period (effective the
following January).
The County agrees to notify the union at least sixty (60) days prior to any
changes to comparable insurance.
2. Effective January 1, 1994 or as soon thereafter as practical, Blue
Cross/Blue Shield out-of-pocket deductible shall be $240/$720, and the out-of-pocket
maximum shall be $1,500/$4,500, for individuals and families, respectively. There shall
be no indexing for the years 1994 and 1995; however, indexing will resume thereafter
3. Effective the first of the month after the signing of the agreement
the G.H.I. office visit co-pay (PPO Option) shall be fifteen dollars' ($15) per visit.
4. Effective the first of the month after the signing of the agreement
the Prescription Drug Plan shall provide for a fully managed plan through a select network
\\lith a mandatory generic substitution. The copayments shall be as follo\vs:
Mail Order: $0.00
Generic: $10.00
Wrinen infonnation concerning this Drug Plan !vlodification and appeal process shall be
provided to enrollees prior to implementation.
5. Health tvfaintenance Organizations: Effective the first of the month
after the signing of the agreement~ the Employer \\"ill offer H~fO plans \\"hereby an
??
employee may choose hospitalization and major-medical insurance benefits with a tifteen
dollar ($15) co-payment as provided under the plan chosen.
Effective January 1. 1997, the Capital District Physicians Health Plan
"Emerald" plan shall have a fifteen dollar ($15) copayment~ and the Community
Health Plan "Compre" plan shall have a ten dollar ($10) copayment.
6. An employee may choose any of these options at the time of hire or
once each year during the month of October (effective the following January). However,
for 1994 the employees will be provided an early enrollment opportunity
~ prior to the
implementation of the insurance modifications detailed in this Section.
Employee Contributions:
7. The Albany County Health Insurance Plan will be provided by the
County to employees on the payroll as of December 31, 1988. However, effective January
1,1991, any employee who chooses any HMO plan must contribute 500/0*of the difference
in cost between the HMO and the most expensive "base" plan (Blue Cross or GHI) if the
HMO chosen is more expensive.
Effective December 31, 1993, employee contributions increase to 75%* of
the above
* The County agrees that these contributions (toward the difference in
cost between the HMO and the most expensive "base" plan) will not exceed contribution
made by non union County employees with the same employment dates choosing similar
health plans for the duration of this Agreement.
The County further agrees that if during the life of this Agreement, the
County and any other duly authorized bargaining agent for any other bargaining unit within
the County agree to any reduced provisions concerning the Albany County Health plan,
said provision will be modified herein.
8. The Albany County Health Insurance Plan will be provided by the
County to employees hired on or after January 1. 1989, with the employee contributing
100/0of the "base" plan (GHI or Blue Cross) chosen or 10% of the most expensive "base"
plan plus an equal percentage outlined above for any HNIO chosen.
A. The Albany County Health plan \\111be provided by the County to
Regular Part-time employees with the employees paying 500/0of the premium of the plan
chosen. Part-time employees are not eligible for the County health benefits.
9. Ne\\" employees become eligible for health insurance the first of the
month after they have completed one month continuous service (i.e.. if someone goes on
')~
-~
'the payroll July 2nd, their coverage begins September 1s1. If son1eone goes on the payroll
July Ist. their coverage begins August 1st).
10. In the event an employee becomes ill and exhausts his/her leave and
is off the payroll for more than thirty (30) days, that employee must reimburse the County
in order to maintain health insurance coverage.
B. The Albany County Dental Plan will be provided to all full-time
eligible employees, for both individual and family coverage, at no premium cost to the
employee. Regular part-time employees are eligible for the County dental plan at a cost of
50% ,of the premium. Part-time employees are not eligible for the dental plan.
C. Health Insurance Buy-Out Option.
(i) Effective January 1, 2000, an employee who is eligible for family
coverage under the County's' health insurance program, but elects to forego all medical
coverage, will receive $2000.00 annually in lieu of medical coverage. An employee who is
eligible for family coverage but elects to take individual coverage will receive $1,000
annually in lieu of family coverage. An employee who is eligible but does not elect
individual coverage under the County's health insurance plan will receive $1,000 annually
in lieu of receiving individual coverage.
(ii) No employee shall be eligible to receive any payment authorized by
the foregoing paragraph unless the employee shall have presented proof to the County that
such employee and such employee's eligible dependents are covered by a plan of medical
and health insurance benefits for the entire year that such employee elects not to be covered
by the plan of medical and health insurance benefits provided by the County.
(iii) The employee \\iill receive such payment on the third pay period in
July and the last pay period in December for the preceding six (6) months provided the
presentation of the required proof of coverage has been received. It is the obligation of the
employee to notify the County of a termination of alternative medical and health insurance
coverage. Health Insurance buyout \\ill be prorated at separation.
D. Coordination of Benefits: For those employees whose spouses are
also County employees. only one spouse is entitled to family coverage. The other spouse
is entitled to individual coverage provided such spouse chooses a different plan than the
first spouse. Employees covered under this provision shall be entitled to the buy-out
provision of this Article provided the criteria set forth therein is met. The County shall
have the rieht to verify marital status.
- -
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ARTICLE 27
NEW YORK STATE RETIRE~IENT AND DEATH BENEFITS
The Employer will continue to provide retirement and death benefits to all eligible
employees as enunciated in Plan 75i.
ARTICLE 28
EDUCATIONAL BENEFITS
Section 1. The Employer offers educational counseling in the following areas:
1. High School Equivalency Exams.
2. Continuing Education Program.
3. Skill Training.
4. External Degree Programs.
5. Management and Leadership Development.
6. Financial Aid and Tuition Reimbursement.
Section 2. Employees who opt to continue their education must do so during their own
personal time which shall not interfere with their assigned duties or the Employer's operation.
Section 3. Tuition reimbursement shall be effected in the following manner:
A. Employees shall request in writing to the Department Head,
reimbursement for a course or seminar to be taken before registering for such a course or -
seminar. Employees must indicate the name and address of the sponsoring organization or
institute, name and/or number of the course or seminar. dates and hours of attendance and
how it v.ill benefit the employee in performing their duties or prepare them for
advancement \\ithin Albanv Countv Nursing Home or Ann Lee Home.
-
"'
...
B. Such request \\ill then be approved or denied by the Department
Head and submitted to Staff Development for evaluation.
C. Staff Development shall review such request and make
detennination based on whether the program or course:
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a. Sufficiently aids the employee in performing his/her present job
duties.
b. Prepares the employee for advancement to a higher position from
within Albany County Nursing Home or Ann Lee Home for which the Employer may
benefit herein. For reimbursement purposes an employee is not eligible to begin a course
of study or attend a seminar until successful completion of their probationary period.
D. Staff Development shall then submit its decision in ~Titing to the
department Head within five (5) working days who shall immediately notify the employee
of such decision.
E. The employee may appeal an adverse detennination to the Assistant
Administrator whose decision shall be final and binding on all parties.
F. Employees receiving written approval from Staff Development shall
receive reimbursement only after. completing the course work and submitting to Staff
Development:
a. Certified receipt of payment from the sponsoring organization or
institution.
b. Course Work: To be eligible for reimbursement a final grade of C-
or better must be achieved and submitted to Staff Development on the School's offici.1!
institutional fonn.
G. After reviewing the above (receipt and grade) Staff Development
will approve a voucher for payment. Thereafter, reimbursement shall be made withan a
reasonable amount of time.
H. Seminars: The Employer shall reimburse employees in advance of
the seminar, subject to prior approval, as herein stipulated. The employee is obligated
however, to submit an acceptable report to Staff Development highlighting the main topics
of the seminar and its overall value to the employee and the institution. Such report must
be submitted ~ithin two (2) weeks after attendance or the employee \vill repay to the
Employer the cost of the seminar. This provision \vill not be subject to the Grievance
Procedure of this Agreement.
Section 4. Employees shall be reimbursed 100% of the tuition but not to exceed three hundred
($300.00) dollars per employee per semester. Employee \vill be reimbursed 1000/0 of their
expenses for seminars but not to exceed the above allotment.
Section 5. Employees \\ill be eligible to apply for the program so long as the appropriate
funds are available.
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ARTICLE 29
UNIFORMS
Section 1. The Employer shall provide, launder and maintain any uniforms which it requires
employees to wear.
Section 2. In those cases wherein an employee purchases, launders or maintains required
uniforms, they shall be paid one hundred and sixty ($160.00) dollars per year as the uniform
allowance to be paid on the employee's first anniversary date and on each anniversary date
thereafter. It will be paid the last pay period of the month of the employee's Anniversary date.
There is no pro rating of uniform allowance.
. ARTICLE 30
PARKING
The Employer shall provide free parking for all employees, where such parking is
available.
ARTICLE 31
PAYCHECKS
Section 1. Pay Period: All employees are paid on a weekly basis. Checks will be distributed
each Thursday from 8:30 a.m. to 3:30 p.m. When a holiday falls on a Thursday, checks will be
distributed on Wednesday.
Section 2. Errors - Checks Discrepancy: In case of check discrepancies~employees are to
\\TIte their name and department on the stub and sho\v it to their supervisor. Discrepancies \vill be
corrected as soon as practicable.
Section 3. Absence on Payday: If an employee is absent on payday ~ the Department Head
\\ill return the check to the Business Office for safe keeping until the employee call for it.
The employee is to check -withhis/her department regarding check distribution times.
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ARTICLE 32
DEDUCTIONS FROM SALARY
Section 1. Savings Bonds: Employees shall have the options of requesting the Employer to
deduct monies (at regular intervals) for purchasing U.S. Savings Bonds.
Section 2. The Employer shall deduct from the wages of employees and remit to Service
Employee's International Union, Local 200-D, AFL-CIO, 55 Grant Avenue, P.O. Box 13570,
Albany, New York, 12212-3570 regular membership dues, agency shop fee, union sponsored
disability deduction (if necessary) and such other deduction authorized by both the County and
the Union for their employees who have signed the appropriate payroll deduction form.
Section 3. The County agrees to a separate deduction from the employees who sign a separate
appropriate payroll deduction from the Union Committee on Political Education.
Section 4. All bargaining unit employees shall be eligible to participate in the Albany County
Deferred Compensation Plan, currently provided through Public Employees Benefits Service
Corporation (PEBSCO), in accordance with the terms and conditions of said plan.
Section 5. As soon as practicable in 1997, the County will implement a Section 125 Flexible
Spending Plan which will at least include deductions for health insurance premium contributions
and co-payments, child care expenses and other medical expenses. Said plan will be available to
full-time employees.
ARTICLE 33
LICENSED PERSONNEL
Section 1. Employees shall be responsible to keep their licenses or certification current and in
effect where such license or certification is a prerequisite to employment and a requirement for
continued employment.
Section 2. Failure to notify the Employer of license or certification renewals must be
considered a serious infraction of the terms and conditions of employment. The Employer shall
maintain on file all license or certification numbers herein.
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ARTICLE 34
DRESS CODE
The Employer has established dress codes which vary by department. Employees are
required to conform to the code of their particular department.
ARTICLE 35
NOTARY PUBLIC SERVICES
Notary Public and Commissioner of Deeds services are available in the Albany County
Nursing Home and Ann Lee Home facilities and the Union for.the employees. There is no charge
for those services. . .
ARTICLE 36
FINAL PAYCHECK AND EXIT INTERVIEW
Employees are encouraged to have an exit interview with the Department of Personnel.
Final Paychecks will not be given until unifonns, keys, ID cards and badges are returned to the
Personnel Office. Employees will then be given a written receipt to receive the final paycheck.
ARTICLE 37
BULLETIN BOARDS
The Employer agrees to provide enclosed bulletin boards which may be used for posting
appropriate Union notices.
ARTICLE 38
~IEETI~G ROO~I
The Employer agrees to provide an area for the Union to discuss official grievances and
Union business \\ith employees in the bargaining unit. In no event shall such discussions interfere
\\'ith the functioning of either facility or the \\'ork of other employees.
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ARTICLE 39
NO STRIKE OR LOCKOUT
Section 1. S.E.I.U. affirms that it does not assert the right to strike against the Employer, and
it shall not cause, instigate, encourage or condone a strike, as per the Public Employees Fair
Employment Act "Taylor Law".
Section 2.
Agreement.
The County agrees that it will not lock out employees during the term of this
ARTICLE 40
EFFECT OF LEGISLATION SEPARABILITY
Section 1. It is understood and agreed that all agreements herein are subject to all applicable
laws now or hereafter in effect; and to the lawful regulations, rulings and orders of regulatory
commissions or agencies having jurisdiction. If any provision of this Agreement is in
contravention of the laws or regulations of the United States or the State of New York, such
provision shall be superseded by the appropriate provision of such law or regulation, so long as
same is in force and effect; but all other provisions of this Agreement shall continue in full force
and effect.
Section 2. If a determination or decision is made as per Section 1 of this Article, the original
parties to this Agreement shall convene immediately for the purpose of negotiating a satisfactory
replacement for such Article or part thereof.
ARTICLE 41
AFFIRL"IATIVE ACTION
It is the policy of the Employer and the Union that equal opportunity .be afforded to all
individuals and it is hereby agreed that neither party shall discriminate against any employee
because of race, color, creed. national origin, physical or mental disability, age. marital status.
religion, Union activities or gender.
\\"henever the male pronoun is used in this Agreement, it includes females as well as males
and does not imply a discriminatory anitude on the part of either the Employer or the Union.
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ARTICLE 42
FIRST AID TREATMENT
If an employee is injured while on duty, the Employer shall offer services of First Aid,
transportation to a hospital and, if necessary, leave with pay for x-ray or other necessary
examination resulting from the injury, other than that provided by the Employer services.
ARTICLE 43
EMERGENCY WEATHER CONDITIONS
The County Executive, after consultation with the Sheriff, the Commissioner of Public
Works, and the Director of Emergency Management, will make a determination as to what
constitutes extraordinary or extreme weather.
The County Executive's office will notify each department of such determination. If \OU
receive no notification, you can assume your department is required to stay open.
In the absence of a determination from the County Executive of extreme \\eathn
conditions, employees arriving late for work or being released early from work by (he.r
department head will be required to charge their time against vacation or personal time.
ARTICLE 44
NEW HIRES, TERMINATIONS & ACCESSIONS
The County will supply to the Union, each month, a listing of all ne\v employees. all
employees who have been terminated, who have resigned, who have been transferred and who
have accessed in position (a listing of terminations and accessions and ne\\i hires).
ARTICLE 45
DUE PROCESS HEARING PROCEDURE
Where~ because of statutory mandate or judicially imposed mandate. the employer is
required to hold a due process hearing, the procedure utilized by the employer shall be as follows:
The employer may appoint a Hearing Officer \vho shall have the authority to recei\"e testimony
and evidence~ issue subpoenas and issue an opinion and a\\iard. The award may be appealed by the
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employer or the employee, pursuant to Article 78 of the Civil Practice La\v and Rules of the State
of New York.
The employee has a right to be represented at the due process hearing.
Such Hearing Officer may be a County employee provided such employee is unrelated to
the case.
This Article shall not apply to administrative matters including, but not limited to.
grievances and arbitrations.
ARTICLE 46
FAMILY AND MEDICAL LEAVE OF ABSENCE
Section 1. PURPOSE
To outline the conditions and procedures under which an employee may request time off
for a limited period, as required by the federally enacted Family and Medical Leave Act
("FMLA").
Section 2. DEFINITIONS
A. A ;;;;familyand/or medical leave of absence" shall be defined as an approved
absence available to eligible employees for up to twelve weeks of leave per year under particular
circum.stances. Leave may be taken:
* Upon the birth of the employee's child;
* Upon placement of a child with the employee for adoption or
foster care:
* \Vhen the employee is needed to care for a child, spouse or parent
who has a serious health condition; or
* \Vhen the employee is unable to perfonn the functions of hislher
position because of a serious health condition.
Note that an employee's entitlement to leave for the birth, adoption or placement for foster care
expires at the end of the 12 month period beginning on the date of 1?irthor placement unless the
employer pennits a longer time.
B. A .. serious health condition" \vill be defined as any illness, injury, impainnent or
physical or mental condition that involves (but may not be limited to) the follo\\ing:
,
~--
1. any period of incapacity or treatment in connection
with~ or consequent to. inpatient care in a hospital.
hospice or residential medical care facility; or
? any period of incapacity that requires absence from
regular daily activities of more than three days and
that involves continuing treatment by (or under
supervision of) a health care provider.
C. ..Leave~'time may be paid or unpaid, see discussion belo\v.
Section 3. RESPONSIBILITY
Each Department Head is responsible for ensuring that this policy is communicated to the
employees. Questions regarding the intent and interpretation of this policy shall be directed to the
Departmentof Human Resources. '
Section 4. SCOPE
The provisions of this policy shall apply to all covered family and ~edical leaves of
absence for any part of the twelve (12) weeks of leave to which the employee may be entitled.
Section 5. ELIGIBILITY
To be eligible for leave under this policy, an employee must have been employed for at
least twelve (12) months and must have worked at least 1250 hours during the twelve month
period immediately preceding the commencement of the leave.
Section 6. LEAVE OF ABSENCE: PAID OR UNPAID
A. For the adoption, or birth or care of child, parent or of a spouse, an eligible
employee must use accrued vacation, personal leave time and sick time.
B. For an eligible employee's O\\-nserious health condition, the employee must use
all accrued leave time. including accrued sick leave. An employee out on \Vorkers' Compensation
may dra~' on accrued time per Article 25. Section 8.
C. In the event the eligible employee has no accrued leave to his/her credit, the leave
provided under this policy will be unpaid.
Section 7. EXTENSION OF LEAVE
In the event an employee requires leave in excess of the 12 week maximum described
herein, the Depanment Head, at the Department Head's discretion, may provide additional leave.
33
Any employee on unpaid leave will be responsible for their medical coverage during any extended
leave.
Section 8. PERMISSION AND DOCUMENTATION
A. The Employer will require medical certification to support a claim for leave for an
employee's own serious health condition or to care for a seriously ill child, spouse or parent. For
the employee's own medical leave, the certification must include a statement that the employee is
unable to perfonn the functions of his/her position. For leave to care for a seriously ill child,
spouse or parent, the certification must include an estimate of the amount of time the employee is
needed to provide care. The employer may require a second medical opinion and obtain periodic
recertification (at its own expense) only when the employer has reason to doubt the initial medical
certification. If the first and second opinions differ, the Employer, at its own expense, may require
the binding opinion of a third health care provider, approved jointly by the employer and the
employee.
B. If medically necessary for a serious health condition of the employee or his/her
spouse, child or parent, leave may be taken on an intennittent basis. Intennittent leaves are not
pennitted for birth or adoption, unless otherwise agreed upon by the parties.
C. Spouses who are both employed by the Employer, are entitled to a total of twelve
(12) weeks of leave (rather than twelve (12) weeks each) for the birth or adoption of a child or for
the care of a sick parent.
Section 9. NOTIFICATIONS AND REPORTING REQUIREMENTS
A. When the need for leave is foreseeable, such as the bIrth or adoption of a child, or
planned medical treatment, the employee must provide reasonable prior notice~ and make efforts to
schedule leave so as not to disrupt operations of the employer. In cases of illness~ the employee
will be required to report periodically on his/her leave status and intention to return to work.
B. The tenn '''reasonable prior notice" shall mean ""notless than thirty (30) days notice
or as soon as practicable."
Section 10. COVERA.GE
A. Family leaves may be gran"ted for up to tv;elve (12) \veeks during any t\velve (12)
month period.
B. The Employer may deny reinstatement to an employee who fails to produce a
'"fitness-for-duty" certification to return to \vork. This requirement applies only \vhere the reason
for the leave of absence \vas the employee's 0\\11serious health condition.
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C. Employees on authorized family leaves will be covered for those medical~ dental,
and other health insurance benefits (with the exclusion of any employee contributions. \vhich must
begin prior to family leave) under which they were covered prior to their leave.
D. In the event that an employee elects not to return to work upon completion of an
approved unpaid leave of absence and the employee so notifies the employer, the employer may
recover from the employee the cost of the premium paid to maintain the employee's health
Insurance coverage.
Section 11. PROCEDURES
A. Completion of Request for Family and Medical leave of Absence Notice:
A Request for Family and Medical Leave of Absence must be
originated in duplicate by the employee utilizing the approved form.
This notice should be completed in detail, signed by the employee,
submitted to the departm,ent head for proper approval, and forwarded
to the Department of Human Resources. If possible, the notice
should be submitted thirty (30) days in advance of the effective date
of the leave.
B. All requests for family and medical leaves of absence due to illness ~ill include the
following information:
Sufficient medical certification stating:
1. The date on which the senous health condition
commenced;
The probable duration of the condition;
The appropriate medical facts within the knowledge
of the health care provider regarding the condition.
2.
"'\,).
C. In addition, for purposes of leave to care for a child, spouse~ or parent~ the medical
certification should give an estimate of the amount of time that the employee is needed to provide
such care.
D. For purposes of leave for an employee's own illness~the medical cenification must
state that the employee is unable to perform the functions of his/her position.
E. In the case of certification for intermittent leave for planned medical treatment~ the
dates on which such treatment is expected to be given and the duration of such treatment must be
stated.
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Section 12. RETURN TO DUTY
An employee returning from leave as covered by this policy is entitled to the same position
held when leave began~or an equivalent position with equivalent benefits. pay and other terms and
conditions of employment.
An employee who fails to return to work promptly at the expiration of the Family and
Medical Leave or fails to obtain an approved extension will be notified that they have been
considered to have resigned their employment.
Section 13. EFFECT OF LABOR AGREEMENT
It is the intent of the employer to provide the standards as articulated in the federal FMLA
and as detailed herein.
Section 14. CHANGE IN POLICY
The County reserves the right to modify this policy as necessitated by law.
Article 46 and any other Article in this Agreement which may come within the jurisdiction
of the Family and Medical Leave of Absence provision shall be read in compliance with ~
Family and Medical Leave of Absence provision. The first 12 weeks of any leave shall be F3mal~
and Medical Leave of Absence leave if all conditions of Family and Medical Leave of Abscoct"
applicability are met.
ARTICLE 47
STATUTORY PROVISIONS
IT IS UNDERSTOOD BY AND BETWEEN THE P.~TIES THAT ANY PROVISION OF THIS
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEtvIENTATIO~
BY AMENDMENT OF LAW. OR BY PROVIDING THE ADDITIONAL FUNDS
THEREFORE. SHALL NOT BECOtvlE EFFECTIVE UNTIL THE APPROPRIA TE
LEGISLATIVE BODY Hi\S GIVEN APPROVAL.
ARTICLE 48
DURATIO~ OF AGREE~IENT
Section 1. This Agreement shall be in full force and effective retroactive to January 1
~ 1999
and shall continue in effect until Nlidnight. December 31. 2001 and shall rene\v itself
automatically from year to year thereafter unless either party to this Agreement notifies the other
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party one-hundred and t\\.enty (120) days prior to the budget submission date of the County of
Albany of its intention to alter this Agreement.
Section 2. This Agreement shall be final and binding upon the panies hereto. their heirs.
successors. executors and assigns.
IN WITNESS WHEREOF. on this ~t;f.daY offtc..""" k 199'- the parties hereto have
hereunder signed this Agreement by their respective officers and representatives.
FOR THE UNION
~_-:-{~bT/L
David Patrick, President
F~;q~~
Hon. Michael G. Breslin., County Executive
Q;/l ~~Lt-
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APPENDIX A
A.
All Personnel
January 1, 1999 - +3%
January 1, 2000 -+3%
January L 2001 +30/0
The County agrees to this adjustment retroactively for all employees on the payroll as of the date
of the Legislature approval.
Effective upon the signing of this agreement, all starting salaries will freeze at the 1995 rate for
1996.
Only employees on the payroll effective tne date of the signing of this Agreement shall be entitled
to retroactive pay.
B. Longevitv: The County of Albany provides longevity payments to full time (37-112 hours)
employees onlv. The purpose is to encourage employees to remain in service with Albany
County. The longevity increment is paid on the last pay period of the month of the annual
anniversary of the employee's benefit date. Longevity is not prorated at the time of separation,
retirement or death.
The only allowable interruption in service is an official temporary leave of absence. If someone
resigns or is fired, the service is interrupted and all the service before the interruption does not
count toward the longevity raise.
Effective January 1, 2000 the following longevity payment schedule will apply:
Years of Continuous Service Amount
4th Year.
5-6 Years
7-9 Years
10-14 Years
15-19 Years
20-24 Years
25+ Years
$250.00
$450.00
$700.00
$1.000.00
$1.350.00
$1.800.00
$2.350.00
.Effective July 17. 1998 delete the third (3'd) year from the longevity schedule. However. all eligible employees
on the payroll prior to the effectivedate will receive longevityof ($150.00)one hundred and fifty dollars upon
completion of their third consecutive year of emplo~ment.
C. Charge premium $1.00 per hour.
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JOB TITLE
01/01/1999 01/01/2000 01/01/2001
LICENSED PRACTICAL NURSE 24,749 25,491 26,255LICENSED PRACTICAL NURSE, PERMIT 22,052 22,713 23,394NURSING ASSISTANT 18,006 18,546 19,102REHABILITATION AIDE 18,006 18,546 19,102PERSONAL CARE ATTENDANT 16,084 16,566 17,062OCCUPATIONAL THERAPY ASSISTANT 25,963 26,741 27,543PHYSICAL THERAPY ASSISTANT 25,963 26,741 27,543ACTIVITY LEADER 20,876 21,502 22,147ACTIVITIES ASSISTANT. 18,345 18,895 19,461TRANSPORTATION AIDE 16,084 16,566 17,062CLINIC ASSISTANT 18,006 18,546 19,102BEAUTICIAN 18,006 18,546 19,102DIETETIC TECHNICIAN 24,698 25,438 26,201ASSISTANT HEAD COOK
23,165 23,859 24,574COOK
20,160 20,764 21,386ASSISTANT COOK
18,522 19,077 19,649FOOD SERVICE HELPER
16,084 16,566 17,062ELECTRICIAN 39,496 40,680 41,900PAINTER 16,771 17,274 17,792CARPENTER
35,714 36,785 37,888PLUMBER
39,328 40,507 41,722AUTO MECHANIC
23,402 24,104 24,827STEAM FIREMAN
21,700 22,351 23,021BUILDING MAINTENANCE MECHANIC
20,718 21,339 21,979BUILDING MAINTENANCE HELPER
16,771 17,274 17,792GROUNDSMAN
16,771 17,274 17,792BUS DRIVER
18,124 18,667 19,227CUS~ODIAL WORKER
16,084 16,566 17,062LAUNDERER 16,084 16,566 17,062LAUNDRY DELIVERY WORKER 16,536 17,032 17,542SE.Al-!STRESS
16,536 17,032 17,542LAUNDRY MECHANIC
20,718 21,339 21,979STORES CLERK
16,988 17,497 18,021LABORER 16,084 16,566 17,062
APPENDIX B
DEPARTMENT OF RESIDENTIAL HEALTH CARE FACILITIES
UNION STARTING SALARIES
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